
 
Transaction Instruction 

SupplyWEB_Global_All_Create Report Shipper History 

 
 

 

Thursday, January 29, 2015 

Printed copies of this document are considered to be UNCONTROLLED 
copies. 

 
 

1/12 

 

 

Purpose 

Use this procedure to generate a shipper history report. 

Trigger 

Perform this procedure when you want to view a history of past and present shippers. 

Prerequisites 

• Access to SupplyWEB 

Menu Path 

Use the following menu path(s) to begin this transaction: 

• https://supplyweb.tenneco.com/supplyWeb/account/login 

Helpful Hints 

• Save the URL above to your browser's favorites 
• Do NOT use the browser's back button.  SupplyWEB offers its own navigation tools located at 

the top of the screen. 
• It is recommended you use Internet Explorer 6 or higher as your browser 

 

https://supplyweb.tenneco.com/supplyWeb/account/login�
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Procedure 

Infor10 Supplier Exchange(SupplyWEB) Navigation 

 
 
 

1. Click on the Shipments menu item . 
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Infor10 Supplier Exchange(SupplyWEB) Navigation 

 
 
 

2. Click on the Shipper History menu item . 
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Filter Shipper 

 
 
 

3. Click on the Facility drop-down and a list of Tenneco plants opens up. Select the desired plant 
from the list.. 
 

 
 The Ship To and Ship From fields should be left as < ALL > or as their default. 
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Filter Shipper 

 
 
 

4. Under the Status drop-down you have the options to specify a Status as Staged, In-Transit, 
Received, or Deleted. For now click on the < ALL > option. 
 

Filter Shipper 

 
 
 

5. The From Date automatically populates. You can change this to generate a report on a specific 
date range. 

To Date can be left open to include all shippers up to the present date. 
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Filter Shipper 

 
 
 

6. Click on the Submit button  . 
 

Infor10 Supplier Exchange(SupplyWEB) | Welcome 

 
 
 

 
 

 
 The report is generated and opens up.  You have your Search Criteria at the top of the 

page, and below you have a list of all your shippers with the following information: Ship 
To; Dock; Expected Arrival; Supplier; Shipper ID; SCAC; Vehicle; and Status. 

 
 

8. You can investigate even further into a shipper by clicking on the eyeglasses icon located on the 
left of the line item (View). Click on the icon to open one up. 
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Infor10 Supplier Exchange(SupplyWEB)® 11.2.2 | Customer | Admin 

 
 
 

 
 

 
 On this page you are given in depth information on that specific shipper, such as the 

addresses of the Ship To and Ship From locations, Shipper No., Date, and a plethora of 
other information, not all of which is required or always filled out. 
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Infor10 Supplier Exchange(SupplyWEB)® 11.2.2 | Customer | Admin 

 
 
 

 
 

 
 If you scroll down you can see the line items included in this shipper, including information 

about the Quantity, Description, Customer Part No., and the PO Number associated with 
it. 
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Infor10 Supplier Exchange(SupplyWEB)® 11.2.2 | Customer | Admin 

 
 
 

11. Click on the Back button to return to the generated report . 
 

Infor10 Supplier Exchange(SupplyWEB) | Welcome 

 
 

12. As required, complete/review the following fields: 
 



 
Transaction Instruction 

SupplyWEB_Global_All_Create Report Shipper History 

 
 

 

Thursday, January 29, 2015 

Printed copies of this document are considered to be UNCONTROLLED 
copies. 

 
 

10/12 

 

 

 Field R/O/C 

 

Description 

Showing Page Required The page that is currently showing out of a 
certain number of pages. 

Example: 
 

13 
 

Infor10 Supplier Exchange(SupplyWEB) | Welcome 

 
 
 

13. Once you have entered the Page No. you wish to navigate to, click on the Go button . 
 

Infor10 Supplier Exchange(SupplyWEB) | Welcome 
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 By navigating through the pages, you will see various Statuses listed, such as this shipper 

which is In-Transit. 
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Result 

You have successfully generated a shipper history report. 
 

 


